
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: Director, Office of Marine and Aviation Cen.
	From Name: Marine Operations Center
	Routing Code: MO
	Address: 439 West York Street
Norfolk, VA 23510-1114
	Telephone Number: 7574416776
	Telephone Extension: 
	Billet Title: Director, Marine Operations Center
	Billet Number: 0600
	Rank Requested: O-7
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: RADM Evelyn Fields
	Title: Director, OMAO
	Supervisor_Telephone Number: 3014432383
	Supervisor Telephone Extension: 
	Educational Requirements: - Educational requirements as upon entry into the Corps.
- Thorough understanding and knowledge of all NOAA programs and related activities involving the NOAA Fleet.
- Experience in managing a moderately-sized work force including financial, programmatic and personnel management.
	Other Qualifications: 
	Billet Description: This position is a Career-Reserved SES position.  The incumbent is responsible for planning, organizing, staffing, coordinating and directing the operations of the MO center, the East and West Coast Oceanographic, hydrographic, and fisheries research vessels and their support facilities.  The incumbent serves under the general direction of the Director, OMAO.  In addition to direct guidance, the incumbent receives guidelines in the form of DOC, NOAA, and OMAO regulations, directives and precedents which require the incumbent to use a high degree of sound judgment and ingenuity in performing his/her duties.  The incumbent's effectiveness will impact the operational effectiveness and efficiency of a variety of programs within NOAA mission, private nd educational institutions and other government organizations.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1.  Directs the management, operations and maintenance of MOC, the Fleet and vessel supprt facilities in support of NOAA missions.
2.  Provides human resources management to ensure personnel are trained to meet the operational scientific and technical requirements of NOAA missions.
	Career Development Opportunities: This billet provides the incumbent with the opportunity to work directly with many line Organizations, educational institutions, private organizations and other Federal, state, and local agencies at the highest level.  This position will bring together for the incumbent a moderate scale management responsiblity that includes a diverse group of technical and professional disciplines, a variety of platforms, and a broad arena of programs to support.
	Additional Comments: SUPERVISION

As Director of the MOC, the incumbent is the administrative supervisor of approximately 250 shore-based and field station employees consisting of general schedule, wage marine, wage grade, general manager and Commissioned Corps officers.  The Director provides guidance and direction to these employees in the form of direct supervision and general regulations, directives and policies in order to meet the mission and objectives on the marine center and NOAA.

The incumbent reports directly to the Director, OMAO, who provides guidance relative to the board organizational goals and objectives of NOAA.  Specific guidance for operating funds is provided in budget plan.

DUTIES & RESPONSIBILITIES CONT'D:

3.  Provides financial management and administrative direction on all matters affecting the mission of MOC including budget, personnel and financial matters; plans, manages and controls available funds, logistics, and human resources to meet programs requirements in accordance with regulations and policies.
4.  Ensures MOC meets NOAA EEO goals and objectives.
	Supervisor Signature Date: 6/10/2001
	New Billet_No: x
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


